
Purchasing and Logistics Coordinator 

Our Big Story 

EcoSystems is saving billions of gallons of freshwater and millions of tons of CO2 by proving that 
conservation is good for business. We are one of the fastest growing companies in the country (#48 on 
2020’s Inc 5000) and continue to be a leader in the conservation industry. 

Overview 

We are looking for a highly organized, critically thinking, driven candidate with strong communication 
skills. As the Purchasing and Logistics Coordinator, you are responsible for coordinating the timely and 
accurate arrival of goods to each project site, supporting the efficient movement of staff within the US, 
and assisting the Field Services team as needed. As a fast-growing company, we need a detail-oriented 
problem solver who thrives in a fast paced environment. There will be opportunity for development and 
advancement. 

Your position will report to our Purchasing Manager and will be based out of our Miami office. 

Responsibilities 

● Coordinate all purchasing and transportation of goods to and from project sites throughout the US 
● Accurately and efficiently create purchase orders and submit to vendors 
● Support the Purchasing Manager with major vendor negotiations 
● Regularly negotiate with suppliers and vendors to reduce costs 
● Liaise with suppliers, customers, and Project Managers to optimize and support projects from 

start to finish 
● Manage inventory controls, warehouses, and job site stock levels  
● Help manage our product and solutions database 
● Meet cost, productivity, accuracy, and timeline targets 
● Resolve problems concerning transportation, logistics and shipped orders 
● Develop specific goals and plans to prioritize, organize, and accomplish your work 
● Organize travel and accommodation for field staff 
● Analyze information and evaluate results to choose the best solution and solve problems 
● Assist the VP of Field Services, Project Leaders, and other staff as needed 

What You’ll Need: 

● Exceptional analytical, problem solving, and organizational skills 
● Superb attention to detail, responsible, honest, and a quick learner 
● Ability to work independently, handle multiple projects simultaneously from start to finish and be              

self motivated 
● A proactive personality who tackles issues when they first arise 
● Effective communication skills 
● Proficiency in Microsoft Office and GSuite. Experience in Basecamp, Salesforce, or other            

accounting and logistical systems are a plus 
● Committed to hard work and thriving in a fun, positive, fast paced working environment 
● Open and committed to working with people from diverse backgrounds 



● Willingness to occasionally travel 
● Comfort with the realities of a fast-growing company including ambiguity, learning while doing,             

and evolving job responsibilities 
● Experience in purchasing, logistics, and/or supply chain management preferred  

EcoSystems is an equal opportunity employer and value diversity at our company. We do not discriminate 
on the basis of race, religion, color, national origin, gender, sexual orientation, age, marital status, veteran 
status, or disability status. 

All qualified applicants must be able to satisfy the Department of Homeland Security Form I-9 requirement 
with the documents necessary to verify identity & employment authorization. 

If hired, you must sign a confidentiality and non-compete agreement, and successfully pass a background 
screening with EcoSystems. 

  

  

 


